
 
 
 
 
 
 
 
 

Dear Families: 
   
Thank you for your patience and understanding as we navigate this unprecedented time in our history.  We realize it is 
causing frustration and hardship on all of our families.  During this period of non-traditional face-to-face instruction, 
we remain committed to the education of all of our students to ensure continued growth.   
 
As we outlined earlier this week, teachers have already been preparing lessons for in-home instruction to provide 
lessons that are relevant to their content area and developmentally appropriate during the implementation of distance 
learning.  Teachers will use FACTS/SIS to email the parents of the students in each of their classes the daily lessons.  
We continue to explore other technologies to enhance the experience for students during this time-frame of March 16 
– March 27, 2020.   
 
While we know this is not the ideal situation, we remain steadfast in our commitment to being your student’s primary 
instructional leader.  Therefore, we have established the following guidelines for distance learning: 
 

• The daily lesson plan and accompanying materials will be emailed to the parents of the students by 
class by 8:00am each school day missed due to the extended closure.   

• Teachers will check email minimally three times per day (mid-AM/Noon/mid-PM)   
• Emails pertaining to student work will be answered within 24 hours from the time it was received.   
• The teacher will communicate the expectation of the assignments and how the assignments will be 

assessed.   
• Teachers will not use their personal cell phones to call or text families or students.  
• Given the nature of this type of distance learning, teachers will not introduce a complex concept during 

this period of time.      

The school building will be closed to all non-essential personnel during this time-frame to ensure the opportunity to 
do a deep clean and sanitization of the school building.  However, you can still call the school during regular hours as 
the principal and an administrative assistant will be there to answer questions. 
 
We appreciate your cooperation and patience throughout the past week and value your partnership in your child’s 
education every day. 
 
We continue to keep the health, safety and well-being of all of the members of our Catholic School Family in our 
prayers.  As Bishop Bambera has declared this to be the year of St. Joseph, let us all pray that St. Joseph will watch 
over and protect us during this time.   
 
 
Sincerely, 
 
Jason Morrison      Kristen Donohue 
Diocesan Secretary of Education/CEO   Superintendent of Schools 


